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HELP?

The Help function can also provide assistance by clicking on Help on the menu.

The extended list of import filters, connection files and output styles can be
downloaded from www.endnote.com. This includes connection files for a number of
local University Library catalogues.

Monash University preferred Harvard style, and a superior Vancouver style can be
found at : https://web.library.ug.edu.au/research-tools-
techniques/referencing/referencing-software/endnote/output-styles



http://www.endnote.com/
https://web.library.uq.edu.au/research-tools-techniques/referencing/referencing-software/endnote/output-styles
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1. CREATING A NEW ENDNOTE LIBRARY

1. Start the EndNote Program.
2. Select Create a new library from the popup; or use File>new
3. Create the name of your library, and choose location to save.

EndNote 20 - New Library

File Edit References Groups Library Tools Window Help

Set up EndNote Library

If you already have an EndNote library, please locate it and we'll get it set up.
Open an existing library

Alternatively, you can start from scratch with a new library.

Create a new library

2. JOURNAL TERMS LIST

To help EndNote correctly abbreviate Journal names it is useful to download
the Medical journal “Term List” when creating a new EndNote Library.

From the Library menu, select Open Term Lists

Click on the Journals Term List, and select the Lists tab.

From the box select Import list.

Find the Term List directory which is located in the EndNote program

folder ie c:\Program Files (x86)\EndNote 20\Terms Lists\ (Windows)
or Applications>EndNote 20>Terms>Medical.txt (MAC)

5. Click on Medical.txt and Open to import Term List.

BAWN

Advanced Search Ctri+Alt+F

Sort Library...

Find Broken Attachment Links
Remove Eroken Attachment Links...

Open Term Lists ¢ Authors Term List
Define Term Lists... Cirls4 Journals Term List
Link Term Lists... Ctri+3 Keywords Term List
Find and Replace. Cirl+R

Change/Move/Copy Fields...




3. MANUALLY INPUTTING REFERENCES

Although it is much faster to input references (citations) using bibliographic
databases, sometimes references from books or journals will need to be
typed into your EndNote library manually.

1. Click the + icon; or select New Reference under References

2. Select type of reference from the pull-down box, Journal Article,
Book or Webpage are the most commonly used.

3. For example type in the following Journal reference :

New Reference (Training library.enl)

File Edit References Groups Library Tools Window Help

B Edit PDF

Reference Type  Journal Article >

Author  Islam, M.S.
Anderson, C.S.
World Health Organization,
Year 2008
itle  Trends in incidence and outcome of stroke in Perth
Secondary Author
Journal  Stroke
Place Published
Publisher
Volume 39
Part/Supplement

ssue 3

Pages |?‘?6—?82| |

4. When the reference is completed you will need to click Save.

TIP : To input organisations as authors put a comma at the end of the
organisation name ie : World Health Organization,

TIP : If your reference is not from a journal will need to change the Reference
Type to the applicable source, such as book, book section, webpage etc.



EndNote fields used for Book reference:

Author

Bonita, R.
Beaglehole, R.
Kjellstrom, T.

Year

2006

Title

Basic epidemiology
Place Published
Geneva

Publisher

World Health Organization
Edition

2nd

Reference when formatted for Vancouver style:
Bonita R, Beaglehole R, Kjellstrom T. Basic
epidemiology. 2nd ed. Geneva: World
Health Organization; 2006.

Reference when formatted for Harvard UQ style:
Bonita, R, Beaglehole, R & Kjellstrom, T
2006, Basic epidemiology, 2nd edn, World
Health Organization, Geneva.

Reference when formatted for APA 6% style:
Bonita, R, Beaglehole, R, & Kjellstrom, T.
(2006). Basic epidemiology (2nd ed.).
Geneva: World Health Organization.

Fields used for Webpage reference:

Author
Quit Victoria,
Year

Title

Nicotine replacement therapy: questions answered
Place Published
Melbourne

Publisher

Quit Victoria

Access Year

2018

Access Date

22 June

URL
https://www.quit.org.au/

Reference when formatted for Vancouver style:
Quit Victoria. Nicotine replacement therapy:
questions answered. Melbourne: Quit
Victoria; [cited 2018 22 June]; Available
from: https://www.quit.org.au/

Reference when formatted for Harvard style:
QUIT VICTORIA. Nicotine replacement
therapy: questions answered [Online].
Melbourne: Quit Victoria. Available:
https://www.quit.org.au/ [Accessed 22 June
2018].

4. CHOOSING OUTPUT STYLES IN ENDNOTE

Journals and Books require references to be recorded in specific styles. The
Vancouver style is generally used with journals, whereas the Harvard style is
often used with books. More styles can be found by using the style pull-down

box above the lower Summary panel.

available styles:

Vancouver UQ ~

Annotated
APA Bth
Author-Date

Burns

Chicago 17th Footnote

JAMA

MHRA (Author-Date)

Numbered

RefMan (RIS) Export

Show All Fields

Turabian 9th Footnote

Vaccine
Vancouver

« Vancouver UQ

Use Select Another Style to see all

Insert

Select Another Style...



https://www.quit.org.au/
https://www.quit.org.au/
https://www.quit.org.au/

Note: styles can be further edited by going to :
Tools == Output Styles === Open Style Manager

After finding the specific Style required, select Edit and field to edit, such as
Journal Name format, the citation template or bibliography template.

5. ONLINE SEARCH (USING A CONNECTION FILE)

Databases such as Medline (PubMed) can be searched without leaving
EndNote by using Online Search.

From the EndNote left side panel under Online Search click on PubMed
(NLM)

The search screen will appear at the top of the screen.

| Author (Smith, AB) ~ || Contains v ||tobias, m
‘And N HYear v H Contains v H
‘And ~ HTitIe ~ H Contains ~ Hstroke surveillance

After doing a search, select which reference(s) you want to keep by clicking
on a reference, and then add selected references to your local library by
clicking the Plus symbol on the right-hand side.

Searching PubMed (NLM) @

Retrieve results: 1

O | | Author ‘ Year| Title Rating Journal

Tobias, M.; Cheung, J; Carter, K; Anderson, C; .. 2007 Stroke surveillance: population-based estimates and projection... Aust N Z J Public Health

Within the list of Online Search connections (find under Tools tab) are many
useful sites for finding book references which include :

Monash University
University of Melbourne
National Library of Medicine
Library of Congress



6. DIRECT EXPORT OF REFERENCES INTO ENDNOTE

After completing a search of a database, references can be exported directly

to an EndNote library. This process is supported by Ovid databases,
PubMed, Google Scholar, and also many ejournals for direct export of
individual citations.

The following screen examples are from Ovid Medline:

1. Select the Export option at the top of the results screen.

o
\ To search Open Access content on Ovid, go to BEasic Search.

LEf]P'nt CglEmail  ¥B| Export o + My Projects % Keep Selected

Al | Range Clear === 10 Per Page v
1 Unintended effects of statins in men and women in England and Wales: population based cohort study using Abstract Reference
the QResearch database. Complete Reference

Hippisley-Cox J, Coupland C

BMJ. 340:c2187, 2010 May 20. , Find Similar
{Journal Article. Multicenter Study] , Find Citing Articles
Ul: 20488911

Full Text

Title Comment
Comment in: BMJ. 2010,340:c2240; PMID: 20488914 [hitps:/fwww.nchi.nim.nih.gov/pub...]

2. Select export to EndNote in the format drop-down box, and change
fields to Complete reference, and click on Export :

Export Citation(s)

Selected: 1
Total: 1

Format:
EndNote v

Fields:
Complete Reference v

Include:

¢ Link to External Resolver
¥ URL

Cancel




The following screen example is from PubMed:

When using PubMed.gov there is a method to export selected citations into
EndNote, by using the Send to option, choosing Citation Manager for the
destination, and clicking on Create File to start the process.

Save Email Send to Sorted by Best match

Create a file for external citation management software

Selection: Selection (2)

1b

The following screen examples are from Google Scholar:

When using Google Scholar (scholar.google.com) you can use settings to
choose EndNote as your Bibliography manager.

Bibliography manager

Don't show any citation import links.

® Show links to import citations into EndNote = .

After completing a search use the Import into EndNote link under selected
references to start the direct export process of the citation. Or if you are logged
into Google you have the option to save multiple citations to My library and
use the export all option to bring selected citations into your EndNote library.



Circular economy approach in solid waste management system to achieve UN-
SDGs: Solutions for post-COVID recovery

HB Sharma, KR Vanapalli, B Samal .. - Science of The Total ..., 2021 - Elsevier

... The COVID-19 pandemic and the ensuing socioeconomic crisis has impeded progress ... of

COVID 19 on the progress of the SDGs and provides insight into how green recovery stimulus, .

W Save UU Cite Citedby 70 Related articles  All 7 versions  Import into EndNote 8%

7. IMPORTING REFERENCES (USING AN IMPORT FILTER)

EndNote is able to import references which have been saved as a file when
using databases such as PubMed or Ovid Medline.

Step 1 is to save references in the correct format when using a database so
that EndNote can interpret fields when importing data.

Export Citation(s _
P (s) Use the Export option to save
records in Ovid databases.
Selected: 1-3
Total: 3 .
Select the Reprint/Medlars format
Format: before sa\;]l_ng %Ju_:j r:/lco(;ﬁls when
searching Ovi edline.
Reprint/Medlars v 9
. Choose Fields:
Fields: Complete Reference
Complete Reference v
Save s Email Send to Sorted by: Best match
Save citations to file When saving records in the
T P . PubMed database click on the
| Save button, change Format to
U : | PubMed, and click Create file.




Step 2 is to import the file of references into EndNote, choose from the
toolbar :

File ™= Import ™= Choose File ™= jocate file

From the Import Option list choose Other filters to find correct file format,
then click on Import.

Common import filters : PubMed (NLM), MEDLINE (OvidSP), EMBASE
(OvidSP), CINAHL (Ebscohost), Psyclinfo (Ebscohost).

Import File 7 X
Import File: ||:uu|:umeu:| Hellyfish-set. bt Choose. ..
Import Option: | PubMed [MLM)] ~ |
Duplicates: Import Al -
Text Translation: Mo Translation v

Cancel

PDF’s and ATTACHMENTS

If you wish to link references to PDF’s (or other document types), this can be
done manually by highlighting a reference in EndNote and clicking the
+Attach File icon in either the Summary or PDF side panel:

All References

| | E Tobias, 2007 #7 Summary Edit PDF X
Advanced search
+ Attach file
All References gg &l @ Stroke surveillance: population-based estimates and projections
2 References for New Zealand
‘ ‘ Author ‘ Year ‘ Title] M. Tobias, J. Cheung, K. Carter, C. Anderson and V. L. Feigin

Islam, M.5; Anderson, C.5; World Health Org... 2008 Trenq 5, 7 ) puplic Health 2007 Vol. 31 Issue 6 Pages 520-5

Tobias, M.; Cheung, J; Carter, K; Anderson, C; .. 2007 Strok

Accession Number: 18081570 DOI:
10.1111/).1753-6405.2007.00136.x

Vancouver UQ V| | Insert | | Copy | v

1. Tobias M, Cheung J, Carter K, Anderson C, Feigin VL. Stroke
surveillance: population-based estimates and projections for
MNew Zealand. Aust N Z J Public Health 2007;31(6):520-5.




EndNote can also assist the searching and downloading references which are
listed by highlighting the reference(s) of interest and then clicking on the Find
Full Text ICON and the system will attempt to download the PDF document if
possible. A successful download will be indicated by a paperclip icon next to
the reference in the display.

2 References

All References 99 5' @

Journal

Author
Tobias, M.; Cheung, J,; Carter, K; And...

Islam, M.S.; Anderson, C.S,, World He.. 2008 Trends in incidence and outcome... Stroke

2007  Stroke surveillance: population-b.. =+ = = -+ - Aust N Z J Public Health

9. GROUPS & RESEARCH NOTES

After you have successfully added references into your EndNote Library,
individual references can be made more useful by adding research notes, or
labels; creating EndNote groups, and linking full-text pdfs to references.

ADDING DATA TO FIELDS
Double click any reference and use the Edit tab to add your own information
to fields within a reference, ie research notes, label, etc.

=l Islam, 2008 #2 Summary Edit PDF X
Custom 8

Accession Number
Call Number
Label  Stroke projects
Keywords  Key article on stroke stats for Perth. AC
Abstract
Motes

Research Notes  This study showed declines of about 25% in stroke rates from 1989 to 1990 to 1995
to 1996, and again to 2000 to 2001, to produce an overall 43% (95% Cl 31% to 53%)
fall in stroke incidence over 11 years. edited




GROUPS

Under the Group tab at the top of the EndNote screen are options to create a
Group, create a Smart Group, and create a Group Set. Groups allow you to
manually group references together by dragging and dropping. Smart groups
use a search profile to automatically add references into a group. Group sets
are useful to help group references into topics, or chapters for a document.

B All References

L Recently Added
B Unfiled

T Trash

1. Introduction

4 References
v MY GROUPS
v Thesis ‘ ‘ Author ‘ Year ‘ Title
) 1. Introduction Borges, R. C; Tobias-Machado, M,; G.. 2019  Post-radical prostatec
2. Methods 5 Chiang, C. E; Chao, T. F; Choi, E. K; L.. 2022  Stroke Prevention in A

Elbalka, 5. S.; Taha, A.; Srinivas, C,; H... 2020  Short-Term Surgical Of
Gandolfo, C; Alberti, F.; Del Sette, M.. 2022  Stroke prevention and

v My Groups
“ FIND FULL TEXT
“ GROUPS SHARED BY O...

10. USING ENDNOTE WITH MICROSOFT WORD

When EndNote is installed on a computer, an EndNote toolbar* is added to
Microsoft Word. Icons are available to allow you to find references in your
EndNote library and insert these as citations into your document.

Home Insert Design Layout References Mailings Review i EndMNote 20 Acrobat Q Tell me
5 EN Go to EndMote Style: Vancouver UQ - ﬁ;‘ Categorize References - Export to EndMote ~ 0
M E‘}‘Edit&Manage Citation(s) LE,' Update Citations and Bibliography InztantFormatting is Off = mManuzcript Matcher Help
el E‘.;. Edit Library Reference(s) B Convert Citations and Bibliography - _.—-.E Preferences
Citations Eibliography ] Tools

Important thing to note:

The Word EndNote toolbar controls much of the functioning of EndNote in your
Word document. The toolbar can change the Output Style and control the
formatting level of In-text citations. When using EndNote you cannot use
Word’s inbuilt referencing system via the References tab to create your
bibliography.

*The Word EndNote toolbar looks slightly different in the MAC version.
Converting citations to Unformatted or to Plain text are under Tools.



Class Exercise :

Although stroke rates appear to be decreasing,’ population ageing will
intensify the disease and the need for effective management strategies.?

1. Islam MS, Anderson CS, Hankey GJ, Hardie K, Carter K, Broadhurst R,
et al. Trends in incidence and outcome of stroke in Perth, Western Australia
during 1989 to 2001: the Perth Community Stroke Study. Stroke
2008;39(3):776-82.

2. Tobias M, Cheung J, Carter K, Anderson C, Feigin VL. Stroke
surveillance: population-based estimates and projections for New Zealand.
Aust N Z J Public Health 2007;31(6):520-5.

MS WORD ENDNOTE TOOLBAR ICONS

Search + Go to EndNote Use these to find references you need to cite.
Edit & Manage Citations Move mouse cursor just before in-text citation
marker, and click, grey highlight indicates citation can be edited.

Update Citations & Bibliography Use to reformat paper updating any citation
deletions or changes to style, etc, Use to convert document from an
unformatted state to formatted.

Convert Citations & Bibliography this is a pull-down screen with the following
icons : Convert to Unformatted Citations This will remove the formatted
bibliography references from your document, and convert the in-text citation to
a format like {Smith, 2012, #13}. This will also switch off instant formatting.
Convert to Plain Text Use this to convert your document to a safer format for
proof reading and sending to a publisher for review.

Other useful controls can be found in the Format Bibliography options. To
display the options click on the small down arrow to the right of the label
“Bibliography”. Layout will allow you to change bibliography font and font size

You can change the style of your referencing by using the Style pull-down box.
However if you need to change the format of your in-text citations or
bibliography references for a specific style, this needs to be done via the
EndNote program using Edit Output Style. There is a template for in-text
citations and templates for reference types where small changes can be made
to change the final look of citations and references.

Important features to explore are :
e Turning on and off Instant formatting option
e Using Update Citations & Bibliography to format document
¢ Inserting citations using different display options




APPENDIX

A. CUSTOM INSTALLATION

EndNote 20 only installs a selection of the most popular filters, connection files
and output styles by default. To install ALL available files:

1. Select the Custom option during installation.

2.  Choose Entire feature will be installed on local drive from the pull-down
menu of Additional Filters. Repeat the previous step for Additional Styles.

Select Features

= | =2 ~| EndMate for ‘wWindoves

+- (=~ | EndMote Application

+- (= r | Word Templates/Add-ing
= ~ | Openlffice.org Extension
‘=0~ | Additional Connections
(=0~ | Additional Filters
=) -] Additional Stvles
(=~ Spelling Dictionaries

af [

Ingtall Direct Export Helper

B. ENDNOTE WEB

EndNote users have the option to create an EndNote Web account, which is
very useful as either a backup of your PC/MAC version, or as a method of using
EndNote entirely.

An account can be created at :
https://access.clarivate.com/login?app=endnote

Under the Library tab users will find an option to Sync their library with
EndNote Web to keep both versions uptodate. Login details can be stored in
preferences.

Library

Sync

Advanced 5earch Ctri+Alt+F
Sort Library...

Find Duplicates

Find Broken Attachment Links

Remove Broken Attachment Links...



C. PREFERENCES

EndNote preferences can be found via under the Edit tab.

EndNote Preferences x|

- Change Case

isnlay Fisld The Find Full Test feature uses several technologies to masimize the
Dfslj Ay Fields chances that EndMote will find all available POFz. Uze this screen to
- Display Fonts control these full text search options:
- Duplicates
- Find Full Text [ ‘wieh of Knowledae Full Text Links
~Folder Locations W DOl (Digital Object |dentifier]
- Farmatking
-~ Libraries [¥ Pubbied LinkOut [U.S. Mational Library of Medicine)
- Read J Unread
- Reference Types [~ OpenURL
- Sorting
- SyTiC OpenlRL Path: Ihtl|:-:.:"a"demc-.e:-:librisgroup.-:om:SDDSa’demod
- Spell Check, ; )
- Temparary Citations Authenticate with:
- Term Lists
- URLs & Links Jilk I

Examples:  https: /flogin.ezprosw. ibram. mypuniversiy. eduslogin
http: A4 auth. universityname. edu/ authentication

Endnote Defaults | Revert Panel kK I Cancel Apply

TIP : use preferences to :

e Change default display fields in the references summary screen
e remove OpenURL option if Find Full Text is not working
e store login details for EndNote Web sync function



